In-door Evacuation K-9 Procedures for Staff

The following are the procedures for when we will have the Police K-9’s on campus.  If you have any questions please see Peter Dolan.

First Period Teachers:

An announcement will be made that we are having an evacuation of the school.  All students are to leave all bags, backpacks, purses, and coats in their homeroom.  Homeroom teachers will escort their students to one of two locations on campus.  Please keep your students together as a group and take attendance once you arrive at your evacuation location.  If you are missing a student please notify the office.  Homerooms in the Science Building will report to the Auditorium.  Homerooms in the Main Building will report to the Gymnasium.  You will be contacted when it is safe to return to your classroom and begin the day.  While you are in the gym please hand each student an envelope that will explain the drill and for them to share the information with their families.

Escorts: (Assignments are located on the opposite side of this document)

If your name appears on the enclosed sheet you have been identified as an escort with the police and the K-9.  When you hear the announcement of an evacuation please, immediately, report to the Guidance Suite.  You will escort a team of two police officers and one police dog to an assigned homeroom.  If a dog identifies an item as a “hit”: please place a yellow sticky note on the item or locker.  A second dog will be used to verify that this item is something of interest.  After the second “hit”, please give this bag to the administrator that is in the hall outside of your classroom.  After the completion of the search please escort the team back to the back of the Main Building.

Back-up Personnel:

If you have been identified as a back-up person, we would like for you to report to the Guidance Suite at the announcement of the evacuation.  You will be used in case we have any absences or we have other needs during the search.  

Guidance Administrative Support:

We will have staff in both locations to help with counseling if a student is feeling emotional about the experience.  We will also have administrative support for any problems that may occur with any students during our search.  Please seek assistance if you should need it.  See the opposite side of this document for assignments and contact people.

